(Your Business Name Here) – Safe Work Procedure
FERTILISER SPREADER – TRACTOR OPERATED
DO NOT use this machine unless you have been instructed

in its safe use and operation and have been given permission
PERSONAL PROTECTIVE EQUIPMENT
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PRE-OPERATIONAL SAFETY CHECKS

· Locate and ensure you are familiar with all machine operations and controls. 
· Ensure all guards are fitted, secure and functional. Do not operate if guards are missing or faulty.

· Ensure the hopper top and front spinning guards are in sound condition.

· Ensure the spinner at the bottom of the fertiliser spreader is guarded.

· Ensure the cultivation blades inside the hopper are appropriately guarded. 

· Ensure you have the appropriate material safety data sheet MSDS for the fertiliser being used.

· Ensure the respiratory cartridges comply with the MSDS requirements.
OPERATIONAL SAFETY CHECKS

· Keep clear of moving machine parts.

· Before making any adjustments to the fertiliser spreader, disengage the PTO power source from the tractor.

· Check the fertiliser flow rate and level and top up if required.

· Ensure no person or animal is endangered when operating equipment.

ENDING OPERATIONS
· Disengage the power source to the PTO.

· Stop the tractor and remove the key.

CLEANING UP
· Remove any foreign material from in and around the fertiliser spreader, PTO guard and drive.

· Keep the work area and implement shed in a safe, clean and tidy condition.


POTENTIAL HAZARDS AND INJURIES
· Moving parts.
· Noise.
· Hair/clothing getting caught in moving machine parts.
· Operating the tractor on sloping ground.

· Operating the tractor with added weight mounted behind.

DON’T
· Do not use faulty equipment.  Report suspect machinery immediately.

· Never leave the machine running unattended.

This SWP does not necessarily cover all possible hazards associated with this equipment and should be used in conjunction with other references.  It is designed as a guide to be used to compliment training and as a reminder to users prior to equipment use.

This information is based on material published by the South Australian Department of Education and Children’s Services.
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